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Nottinghamshire Women’s Aid Ltd
Female bank crèche worker
The Farr Centre offers support, advice and training to women, children and young people in the community and also helps women who have experienced any form of physical, emotional or sexual abuse. 

The Farr Centre Crèche is a purpose built crèche for up to 10 children depending on ages. It has access to toilet, cleaning, kitchen and changing facilities. The crèche offers childcare for women who are accessing courses at the Farr Centre and may operate in the school holidays. 

Current crèche team:

Registered person: Mandy Green

Person in charge: Rachel Brown
Staff members: Melanie Ryan
Bank of supply workers
Successful crèche staff will be required to attend an induction and will then be added to a bank of crèche workers. Crèche workers will be telephoned to request attendance at scheduled crèche sessions as required by the centre users, they may also be contacted at short notice to cover sickness. 

Rate of pay will be hourly and the hourly rate will include payment for annual leave. Bank holidays will not require crèche cover as the Centre will be closed therefore these will not be part of the contract. Payment will be monthly by BACS directly into a bank account or by cheque if self employed. 
Job description

· Carry out risk assessment before the session (supervisor led)

· Take immediate action regarding unsafe equipment/furniture

· Plan termly/monthly activities in collaboration with person in charge

· Familiarise self with all policies within the crèche portfolio

· Familiarise self with details on registration forms of children attending 

· Organise the environment and equipment for activities in the crèche

· Supervise activities planned in the crèche 

· Seek to meet the needs of individual children, according to the crèches policies and procedures and principles of equal opportunities

· Use mobile phone to contact other Farr Centre staff to request cover in order to take child to toilet, change nappies, collect food from fridge, deal with emergencies etc

· Ensure safety of children in the crèche at all times

· Complete accident/incident forms and all relevant paperwork as per policy

· Liaise with Parents/carers regarding the needs, behaviour and outcomes of a session as appropriate

· Liaise with person in charge regarding any relevant matters arising before, during or after a session 

· Clean equipment used during a session before putting away

· Ensure records are locked away when not in use, and that storage cupboard and filing cabinet are locked at the end of each session
· Attend termly meetings with the person in charge to plan and evaluate sessions

· Supervise termly fire evacuation practice, following procedures

· Explain to all newcomers, appropriate to age and stage, procedures within the crèche including toilets, fire procedures, food, drink, care and safe use of equipment, respect for other children, staff and equipment etc

· Report all concerns to the person in charge, or to the nominated person in her absence

· Contact parent/carer or seek assistance to contact parent/carer in the case of emergency or matter of urgent concern 

· Promote and encourage positive behaviour, self-confidence, safety and independence at all times

· This list is not exhaustive, and other tasks as appropriate to meet the needs of the child should be deemed to be included in this list.
Person specification

· Experience appropriate to the age groups attending (0-8years) 

· Willingness to attend training as required

· Understanding of the policies and procedures of the Farr Centre Crèche

· Understanding of and commitment to Child protection

· Understanding of and commitment to Equality and Diversity

· First Aid training is desirable
· Basic food hygiene is desirable

Reference No _________ 

Nottinghamshire Women’s Aid Ltd

Application for the post of:

Female Bank Crèche Worker

Please return the completed form, clearly marked Private and Confidential to:

Bank Crèche Worker Employment Group 

Nottinghamshire Women’s Aid Ltd

The Farr Centre

Chapel Walk

Westgate

WORKSOP

Notts  S80 1LR

	Name



	Address

Postcode



	Telephone

Day






Evening



	Please give the names and addresses of two people who we can approach for a reference, one of whom should be your current or most recent employer if you have been employed within the last two years. Neither must be a relative:

	Name

Address

Postcode

Telephone 

Length of time known

Can we approach before the interview YES/NO
	Name

Address

Postcode

Telephone

Length of time known

Can we approach before the interview YES/NO

	Are you related to a worker, volunteer or trustee of Nottinghamshire Women’s Aid Ltd?

YES/NO 




Reference No ​​​_____

	EDUCATION AND TRAINING

Please give details of Secondary Schools and Colleges attended both full and part-time and any other relevant training courses (continue on a separate sheet if necessary):



	From/To
	Name and Address of School/College
	Details of examination, 

results and qualifications

	
	
	

	Employment History

Please give details of your previous employment (paid and unpaid) during the last ten years, starting with the most recent (continue of a separate sheet if necessary):

	From/To
	Name & Address of Employer
	Position held and   main duties
	Reason for leaving

	
	
	
	


Please give details of your experience or knowledge in each of the following areas: 

Please use additional sheets if necessary.

	1) Please detail below why you wish to work with children and what skills/qualities you have to offer within this role.

	

	2) What experience do you have of working within a childcare setting and planning age/state appropriate activities including children with additional needs?

	

	3) What is your understanding of Equality and Diversity and how would you ensure good practice? 

	


	4) What is your knowledge and understanding of Child Protection procedures?

	

	5) What is your understanding of health and safety issues in relation to this post?

	

	6) Please tell us anything else about yourself that supports your application for this post.

	

	Would you be happy to come into one of our crèches and undertake an induction programme?

YES/NO 

	Would you be happy to access any relevant training that is offered to you?

YES/NO

	If you are self employed you will be required to give your tax reference number for pay purposes. 
I confirm that I am self employed

YES/NO


Rehabilitation of Offenders Act 1974

Declaration

I confirm that the information I have given on my application form is correct and complete, and that misleading statements may be sufficient for cancelling any agreements made.  I understand that, in the event of being short listed for interview, I may be required to complete a confidential declaration in respect of my state of health.  Because of the sensitive nature of the duties the post holder will be expected to undertake, I also understand that the declaration will include details of any criminal convictions, cautions, reprimands, and final warnings and any other information that may have a bearing on my suitability for the post.

I understand too that an Enhanced Disclosure will be sought from the Criminal Records Bureau in the event of a successful application.

Signed

Dated

Canvassing by a candidate will disqualify their application.

Any information you give will be kept confidential.  The Data Protection Act requires that personal information is obtained and processed fairly and lawfully; is only disclosed in appropriate circumstances; is accurate, relevant and not held longer than necessary and is kept securely.

Nottinghamshire Women’s Aid Ltd

Equal Opportunities Monitoring Form
This form will be detached from your application form upon receipt and will be used for monitoring purposes only.

As part of Nottinghamshire Women’s Aid Ltd commitment to make equal opportunities a reality we are monitoring the response to our job vacancies. This will allow us to evaluate how successful our advertising has been and will only be used for this purpose.

The form will be kept separately from your application form and will be anonymous.

Strictest confidentiality and anonymity will be maintained at all times.  Your replies will not be used for any purpose other than monitoring.  They are not part of the selection process.

Please state:

Age:

Sexuality:
Lesbian

(






Bisexual

(



Heterosexual

(


Disability:

Do you consider yourself to be disabled?
Yes (

No (
Are you registered disabled?


Yes (

No (
Ethnic Origin:

I would describe my cultural or ethnic origin as (please tick relevant box in each column):

African


(


Black


(
Caribbean


(


White


(
Asian



(


Dual Parentage
(
South East Asian

(
British



(
Irish



(
Other European

(
Other (please specify)
(


How did you hear about this vacancy?

Thank you for taking the time to complete this form.

Nottinghamshire Women's Aid Ltd 

Background Information

In November 2006 Bassetlaw Women’s Aid Ltd became Nottinghamshire Women’s Aid Ltd.   The name change better reflects the areas we work in.  Bassetlaw Women's Aid Ltd was formed in 1984 by a group of women who saw the need for a Refuge within this area. It offers temporary emergency accommodation, confidential advice, information and support to single women and women with children who have been physically, emotionally or sexually abused.   

The original Refuge, a five bedroomed house in Worksop was acquired for Bassetlaw Women’s Aid Ltd by Bassetlaw District Council in 1984. However, in conjunction with Nottinghamshire Community Housing Association (NCHA) we have subsequently acquired the property next door and now manage an eight bedded Refuge on their behalf.

We also manage 12 houses for Nottingham Community Housing Association which provide supported accommodation on assured shorthold tenancies for women with or without children escaping from all forms of domestic violence and abuse who have been in Refuge, or are in the community and who need housing with support in order to maintain their tenancy.

In 1996 we obtained funding to open a Women's Resource Centre in Worksop. In 2005 the Centre relocated to The Farr Centre in Worksop and became a centre for women, young people and children. The Centre offers information, guidance, support and training and a social meeting place.  Women, young people and children can just drop in for a coffee and a chat.  There is a purpose built playroom for children, children’s activities in the school holidays and professional childcare for mothers attending courses at the Centre. A free Legal Advice Surgery is available once a week. 

The Domestic Violence Unit, part of the Farr Centre supports women, young people and children who have experienced any form of domestic abuse and associated issues including poverty, homelessness, unemployment or other stresses and challenges.  The services within the Unit include an outreach service, floating support service, a supported housing scheme and the children’s outreach and resettlement service. Support is offered on a one to one basis in the home or in the Unit by appointment, drop-in or telephone.

Aims and Objectives

Nottinghamshire Women’s Aid Ltd aims to help women and their children who have experienced any form of physical, emotional or sexual abuse by meeting the following main objectives:

The Refuge

We will meet the immediate housing needs for women and their children who are escaping abuse by offering an immediate and temporary place of safety in the Refuge. Our “open door” policy ensures that no woman will be turned away without receiving assistance from our organisation.

We will offer the women and their children the support needed to adapt to their new environment and to provide the appropriate advice to empower women by encouraging them to determine their own future without prejudice or persuasion.

Supported Housing Scheme

We will enable the woman to maintain an assured shorthold tenancy through ongoing support and resettlement work up until the time the woman determines this is no longer needed.

We will recognise the varied and individual needs of each woman by reflecting this in the personal support agreements and to respect these individual needs.

We will allocate assured shorthold accommodation that satisfies the needs of the woman and her children and by doing so seek external accommodation if required.

We will ensure that all supported houses are allocated in a fair and unprejudiced manner by adhering to the Equal Opportunities Policy at all times.

We will encourage a partnership between other agencies in support of this scheme.

We will recognise that the woman and her children may need ongoing support in the future and by doing so assist in finding this support either within the organisation or through another agency.

Floating Support, Sanctuary and Outreach Service

We will ensure that all women who are or have experienced domestic violence and have chosen to stay within their existing homes are given the same opportunities for information, support, and training.

We will endeavour to reduce the isolation of the women seeking our services due to location, disabilities, etc by providing an accessible rural as well as urban outreach service.

The Farr Centre

We will provide support to women in the community who are experiencing domestic violence, abuse, poverty, unemployment and changes to their lives.

We will provide information, support, guidance and training.

We will enable women to develop skills through involvement in social activities, to become confident, self aware and assertive in order that they can take control of the lives through self-determination.

Young People and Children’s Services

We will provide direct support to young people and children as individuals, within the family or in groups around their experiences of domestic violence. 

We will provide child-focussed support to women around their children’s experiences of domestic violence.

We will liaise and advocate on behalf of young people, children and carers with other local agencies in order to coordinate support services in the community.

In support of our aims and objectives 

Nottinghamshire Women’s Aid Limited is run by women for women.
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